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NAVMC 11785 (Rev. 10-12) (EF)
TECHNICAL TRAINING CHECKLIST
1. Does the Tech Training Program have a turnover binder that contains a quarterly review sheet and the minimum required entries?  (5-1.2.B.5)
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2. Has a Tech Training NCOIC been appointed in writing? (5-1.1, 5-1.2.A.2)
3. Is Tech Training conducted, at a minimum, once a week? (5-1.3.A)
4. Is Tech Training a minimum of two classes consisting of one general military subjects class and one technical class? (5-1.3.A)
5. Does Tech Training last at least ninety minutes? (5-1.3.B)
6. Does the Tech Training NCOIC maintain a copy of all lesson plans in the turnover binder? (5-1.2.B.5.F)
7. Do the lesson plans include oral or practical questions? (5-1.3.C)
8. Do classes consist of both classroom instruction and lab environments? (5-1.3.D)
9. Does the Tech Training NCOIC publish a tech training schedule a minimum 30 days in advance? (5-1.2.B.3, 5-1.3.E)
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10. Does the Tech Training NCOIC maintain attendance rosters in the turnover binder? (5-1.2.B.5.D)
11. Does the Tech Training NCOIC submit attendance rosters to the ALIMSO/C on a monthly basis? (To be verified by the  ALIMSO/C)? (5-1.3.F) 
12. Does the Tech Training attendance roster contain the minimum required information? (5-1.3.F) 
13. Does the Tech Training NCOIC ensure that instructor critiques are completed at the end of each class? (5-1.2.B.2) 
14. Does the Tech Training NCOIC ensure that instructor critiques are placed in each instructors training jacket? (5-1.3.G) 
15. Do the lesson plans include references and training aids? (5-1.2.B.4)
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